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Chapter 3 Amendments 
3.01 General Provisions 
3.01.01 Purpose and Authority. This Ordinance is intended to provide a stable and predictable framework for long-term land 

use, development, and planning within the City of Oxford municipal jurisdiction. While stability in zoning regulations 
is essential to orderly growth and investment-backed expectations, circumstances may arise in which amendments 
are necessary to respond to changed conditions, public needs, adopted plans, or sound planning practice. 
Amendments to this Ordinance shall be legislative actions undertaken only when the public necessity, convenience, 
general welfare, or good planning practice so require. This Chapter establishes the procedures and standards 
governing such amendments. 

3.01.02 Types of Amendments. Two types of amendments to this Ordinance are possible: 

A. Map Amendments. A map amendment, also referred to as a rezoning, changes the zoning district 
classification of specific property by altering the boundaries of zoning districts as shown on the Official 
Zoning Map. A map amendment applies uniformly to all land within the area so rezoned. Two types of map 
amendments are possible under the provisions of this Chapter: 

1. Basic Map Amendments, which following adoption by City Council, become effective and are 
formally applied to the Official Zoning Map following a 30-day referendum period as required under 
State law; and 

2. Plat Contingent Map Amendments, which following adoption by City Council are also subject to a 
30-day referendum period as required under State law, but which are not formally to the Official 
Zoning Map until a corresponding Final Plat is successfully recorded. 

B. Text Amendments. A text amendment modifies the written provisions of this Ordinance, including but not 
limited to regulations, definitions, procedures, standards, or district requirements. A text amendment 
applies uniformly to all land, uses, and structures subject to the amended provisions. 

3.01.03 Reapplications for Similar Requests. No application for a text or map amendment that is substantially similar to an 
application that has already been denied, wholly or in part, shall be accepted for one (1) year from the date of denial. 
The Zoning Administrator shall determine if a similar application differs enough to be considered a different 
application and not subject to this section. The Zoning Administrator may consider factors such as the nature or size 
of a proposal, changes in the development or traffic patterns of the area, or newly discovered evidence pertinent to a 
decision on a previous application.  

3.02 Basic Map Amendments 
3.02.01 Purpose. The purpose of a Basic Map Amendment is to permit the legislative reassignment of zoning district 

classifications to one or more existing parcels when warranted by changed conditions, public need, policy direction, 
or sound planning practice. A Basic Map Amendment is intended to evaluate the appropriateness of a zoning district 
independent of subdivision activity and, upon adoption and expiration of the applicable referendum period, to apply 
the new zoning designation(s) immediately and uniformly to the property so rezoned. 

3.02.02 Initiation. A Basic Map Amendment may be initiated via any one of the following methods: (1) adoption of a motion by 
the Planning Commission; (2) adoption of a motion by Council; (3) application to Planning Commission by one or 
more owners of real property within an area proposed to be rezoned; or (4) application to Planning Commission by a 
City official, such as the City Manager or Zoning Administrator. 

3.02.03 Application Requirements. Whenever an application is submitted by one or more owners of real property, or 
submitted by a City official, the following contents shall be provided: 

A. Location Description. To properly identify the land/parcel(s) proposed to be rezoned, at least one of the 
following must be provided: (1) legal description; (2) Butler County parcel ID number(s); or (3) vicinity map 
depicting property boundaries in relationship to contextual features such as buildings and streets, and 
identifying the specific parcel(s) requested to be rezoned. 
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B. Narrative Letter. The applicant most compose a narrative letter which includes all of the following 
information: (1) the current zoning classification(s) of the parcel(s) requested to be rezoned; (2) the proposed 
zoning classification(s) for the parcel(s) requested to be rezoned; (3) a description of existing use(s) on and 
around the subject parcel(s); (4) a general discussion of the reason(s) why the proposed rezoning is being 
sought; and (5) a description of how the proposed rezoning relates to goals and/or recommendations 
embedded in the Comprehensive Plan. 

C. Other Information. The Zoning Administrator may require any additional details or information necessary to 
provide for a complete review of a Site Plan Review application. This may include, depending on the context 
and complexity of the request, a requirement that the application be supported by survey information 
prepared and certified by a licensed surveyor.  

3.02.04 Review Procedure. 
A. Zoning Administrator Consultation. Prior to submitting a Basic Map Amendment application, the applicant 

must first consult the Zoning Administrator. The purpose of an initial informal consultation – whether by 
email, in-person, or both – is to discuss applicable standards and technical issues pertinent to the proposal, 
applicable goals and/or recommendations of the Comprehensive Plan, and the general timeline involved in 
processing the application. This step in the process could play out over a series of meetings or email 
exchanges.  

B. Formal Submittal. After fulfilling the consultation requirement outlined in subsection (A) above, the 
applicant shall formally submit a Basic Map Amendment application which includes the minimum 
requirements as specified in Sec. 3.02.03. Such application shall be promptly processed by the City of 
Oxford Community Development Department, with any processing fees owed invoiced to the applicant.  

C. Completeness Check. Upon submission of any application, the Zoning Administrator shall first assess the 
application for completeness. If found to be lacking sufficient detail and therefore incomplete, the Zoning 
Administrator shall inform the applicant of the deficiencies and offer opportunity for additional information 
and/or revisions to be received. The Zoning Administrator shall have the ability to delay processing of the 
application if found to be incomplete. 

D. Department Comment Period. The Zoning Administrator shall transmit the application, including all 
documents, maps, and any other pertinent materials, to relevant City departments and, where applicable, 
outside authorities/agencies for review and comment. The Zoning Administrator shall specify a deadline for 
the submission of comments.  

E. Public Notice. Coinciding with the Department Comment Period, the public shall be notified of the map 
amendment request as follows: 

1. Notices to Surrounding Properties. When the application involves a request to rezone ten (10) or 
fewer parcels which are contiguous to one another, notices shall be sent via US Mail to owners of all 
properties located within two hundred (200) feet of the contiguous area which is the subject of the 
application. 

2. Notices to General Public. The Zoning Administrator shall also provide notice through at least one 
of the following methods: (1) publication of a notice in a newspaper of general circulation; or (2) 
distribution of notice through an official City communication channel, including but not limited to an 
electronic newsletter or official City social media account.  

3. Notice Requirements. Notices shall, at minimum, include the following: 

a. General information regarding the application, including the applicant’s name, a brief 
description of the proposed amendment, and instructions for accessing the complete 
submission. 

b. Contact information for City staff to whom questions, comments, and/or feedback may be 
directed, along with a preferred deadline for contacting staff. 
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c. Information educating the public on how to stay informed of updates, including whenever a 
hearing may be scheduled for the Planning Commission to consider the matter. 

F. Preliminary Staff Recommendation. Upon conclusion of the Department Comment Period and Public 
Comment Period, the Zoning Administrator shall deliver to the applicant a preliminary staff recommendation 
as to whether the Planning Commission should approve or deny the application based upon the review 
criteria outlined in this Section. Such recommendations may be provided in the form of a draft staff report. 
The applicant may use the staff response as a basis on whether to proceed forward in seeking approval of the 
present request, or withdrawing consideration of the application. 

G. Scheduling of Planning Commission Hearing. If after delivery of the preliminary staff recommendation the 
applicant wishes to proceed in seeking map amendment approval, the Zoning Administrator shall work with 
the applicant to schedule a public hearing so that the Planning Commission may review the application. 
Notification of the scheduled hearing date, time and location shall be provided through an official City 
communication channel – for example, an electronic newsletter or official City social media account – at 
least seven (7) days prior to the scheduled hearing date; no date which cannot conform to the minimum 
seven (7) day timeframe shall be selected to schedule a hearing. 

H. Planning Commission Recommendation. Upon closure of a public hearing, the Planning Commission shall 
utilize the criteria set forth in this subsection (H) in deciding whether to recommend approval or denial of a 
Basic Map Amendment application. The Planning Commission is prohibited from attaching conditions to any 
recommendation for approval; the recommendation must be for either an approval or denial of the requested 
rezoning. A proposed amendment shall be approved only if it meets at least one of the following criteria: 

1. There is an error on the Official Zoning Map or in the delineations between districts thereon, and the 
proposed amendment will correct the error. 

2. The proposed amendment will increase consistency between the Official Zoning Map and the goals 
and/or recommendations of the Comprehensive Plan. 

3. There has been a substantial change in the character of the area, development patterns, public 
infrastructure, community needs, or planning context that supports the proposed amendment, 
including circumstances not reasonably anticipated at the time of the most recent Comprehensive 
Plan adoption or update. 

4. The proposed amendment would expand a zoning district classification where there is a 
demonstrated community or market need for additional land to accommodate uses permitted within 
that district. 

I. Transmission of Recommendation. Following a hearing and formal recommendation by the Planning 
Commission, the Zoning Administrator shall prepare written documentation memorializing the 
Commission’s action, and where applicable, transmit such documentation to the applicant for their records. 
The Zoning Administrator shall also facilitate the scheduling of First and Second Readings before City 
Council at the next available series of meetings and shall, as applicable, notify the applicant of such 
scheduling. In preparation for First and Second Readings, the Zoning Administrator shall prepare a staff 
report to Council which articulates the recommendation made by the Planning Commission on the matter. 

J. City Council Decision. Council shall base its decision on the recommendation of Planning Commission and 
the review criteria as provided in subsection (H). Following adoption of an ordinance by City Council which 
approves of a proposed Basic Map Amendment, the Zoning Administrator shall prepare written 
documentation as a means of officially recording the decision. Where applicable, such documentation shall 
be transmitted to the applicant for their records. 

3.02.05 Referendum Period. A Basic Map Amendment adopted by City Council is a legislative act and shall be subject to 
referendum in accordance with the Ohio Constitution and the Ohio Revised Code (ORC). An ordinance adopted by 
Council which approves of a Basic Map Amendment shall not take effect until the expiration of the thirty (30) day 
referendum period prescribed by law. If a valid referendum petition is timely filed, the map amendment shall not take 
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effect unless and until it is approved by a majority of electors voting on the measure at a duly called election. The 
procedures, timing, form, and sufficiency requirements governing referendum petitions shall be determined 
exclusively by applicable state law. Nothing in this Ordinance shall be construed to expand, limit, or otherwise modify 
referendum rights as provided by law. 

3.02.06 Updating of Official Zoning Map. Upon becoming effective, a map amendment shall apply uniformly to all property 
within the area so rezoned, and the Official Zoning Map shall be updated accordingly. Following the adoption of an 
ordinance by Council and the referendum period thereafter, no Basic Map Amendment shall be subject to expiration 
or deadlines of any sort. 

3.03 Plat Contingent Map Amendments 
3.03.01 Purpose. The purpose of a Plat Contingent Map Amendment is to allow legislative consideration of whether one or 

more future parcels within a proposed subdivision may be appropriate for the application of zoning districts different 
from the existing designation(s), while deferring the effectiveness of such rezoning(s) unless and until a 
corresponding Final Plat is recorded. This mechanism is intended to coordinate zoning and subdivision review by 
enabling the City to evaluate long-term development potential, infrastructure capacity, compatibility, and 
consistency with adopted plans at the preliminary subdivision stage, while preserving the current zoning 
classification(s) until subdivision approval is finalized.  

3.03.02 Initiation. An applicant submitting a Preliminary Plat for consideration may, at the applicant’s option, concurrently 
request approval of a Plat Contingent Map Amendment. No Plat Contingent Map Amendment shall be considered 
unless in conjunction with either: (1) the simultaneous review of a Preliminary Plat; or (2) a previously approved and 
still-valid Preliminary Plat for which a Final Plat has yet to be recorded. Following the recording of Final Plat, an 
applicant may still request a rezoning for one or more parcels created as a result of said plat, but must instead do so 
by way of a Basic Map Amendment. 

3.03.03 Application Requirements. Wherever a Plat Contingent Map Amendment is requested in conjunction with a 
Preliminary Plat, the following contents shall be provided in addition to all materials required for Preliminary Plat 
review: 

A. Location Description. To properly identify the land proposed to be rezoned upon future platting, a variation 
of the Preliminary Plat exhibit must be provided, with this exhibit identifying – either through color coding, 
labeling, or combination thereof – the future parcel(s) or lot(s) proposed to receive a zoning classification 
differing from the present zoning classification upon recording of a Final Plat.  

B. Narrative Letter. The applicant must compose a narrative letter which includes all of the following 
information: (1) the current zoning classification(s) of the land proposed for future rezoning; (2) the proposed 
zoning classification(s) to take effect upon recording of a Final Plat; (3) a description of existing use(s) on and 
around the subject property; (4) a general discussion of the reason(s) why the proposed future rezoning is 
being sought; (5) a description of how the proposed rezoning relates to goals and/or recommendations 
embedded in the Comprehensive Plan; and (6) an explanation of how the requested rezoning aligns with the 
design layout and infrastructure framework proposed in the Preliminary Plat. 

C. Other Information. The Zoning Administrator may require any additional details or information necessary to 
provide for a complete review of a Plat Contingent Map Amendment request. This may include, depending on 
the context and complexity of the request, a requirement that the application be supported by survey 
information prepared and certified by a licensed surveyor. 

3.03.04 Review Procedure. 
A. Zoning Administrator Consultation. Prior to submitting a Plat Contingent Map Amendment request, the 

applicant shall consult with the Zoning Administrator. Such consultation may occur concurrently with 
Preliminary Plat pre-application discussions and shall address coordination between subdivision design and 
proposed future zoning classifications. 
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B. Formal Submittal. A Plat Contingent Map Amendment request shall be submitted concurrently with a 
Preliminary Plat application or while a previously approved Preliminary Plat remains valid. The request shall 
not be processed independently of a Preliminary Plat. 

C. Completeness Check. Upon submission of any application, the Zoning Administrator shall first assess the 
application for completeness. If found to be lacking sufficient detail and therefore incomplete, the Zoning 
Administrator shall inform the applicant of the deficiencies and offer opportunity for additional information 
and/or revisions to be received. The Zoning Administrator shall have the ability to delay processing of the 
application if found to be incomplete. 

D. Department Comment Period. Following the passing of a completeness check, the Zoning Administrator 
shall transmit the application, including all documents, maps, and any other pertinent materials, to relevant 
City departments and, where applicable, outside authorities/agencies for review and comment. The Zoning 
Administrator shall specify a deadline for the submission of comments.  

E. Public Notice. Coinciding with the Department Comment Period, the public shall be notified of the map 
amendment request as follows: 

1. Notices to Surrounding Properties. Notices shall be sent via US Mail to owners of all properties 
located within two hundred (200) feet of the property which is the subject of the Preliminary Plat 
application to which the Plat Contingent Map Amendment request is associated. 

2. Notices to General Public. The Zoning Administrator shall also provide notice through at least one 
of the following methods: (1) publication of a notice in a newspaper of general circulation; or (2) 
distribution of notice through an official City communication channel, including but not limited to an 
electronic newsletter or official City social media account.  

3. Notice Requirements. Notices shall, at minimum, include the following: 

a. General information regarding the application, including the applicant’s name, a brief 
description of the proposed amendment, and instructions for accessing the complete 
submission. 

b. Contact information for City staff to whom questions, comments, and/or feedback may be 
directed, along with a preferred deadline for contacting staff. 

c. Information educating the public on how to stay informed of updates, including whenever a 
hearing may be scheduled for the Planning Commission to consider the matter. 

F. Preliminary Staff Recommendation. Upon conclusion of the Department Comment Period and Public 
Comment Period, the Zoning Administrator shall deliver to the applicant a preliminary staff recommendation 
as to whether the Planning Commission should approve or deny the application based upon the review 
criteria outlined in this Section. Such recommendations may be provided in the form of a draft staff report. 
The applicant may use the staff response as a basis on whether to proceed forward in seeking approval of the 
present request, or withdrawing consideration of the application. 

G. Scheduling of Planning Commission Hearing. If after delivery of the preliminary staff recommendation the 
applicant wishes to proceed in seeking map amendment approval, the Zoning Administrator shall work with 
the applicant to schedule a public hearing so that the Planning Commission may review the application. 
Notification of the scheduled hearing date, time and location shall be provided through an official City 
communication channel – for example, an electronic newsletter or official City social media account – at 
least seven (7) days prior to the scheduled hearing date; no date which cannot conform to the minimum 
seven (7) day timeframe shall be selected to schedule a hearing. 

H. Planning Commission Recommendation. Upon closure of a public hearing, the Planning Commission shall 
utilize the criteria set forth in this subsection (H) in deciding whether to recommend approval or denial of a 
Plat Contingent Map Amendment. A proposed amendment shall be approved only if it meets at least one of 
the following criteria: 
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1. The proposed amendment will increase consistency between the Official Zoning Map and the goals 
and/or recommendations of the Comprehensive Plan. 

2. There has been a substantial change in area conditions which deems the proposed amendment a 
necessity. 

3. The proposed amendment would accommodate an expansion to a zoning district classification 
where it is shown there is a legitimate need for additional land devoted to land use(s) allowable 
under such classification. 

I. Transmission of Recommendation. Following a hearing and formal recommendation by the Planning 
Commission, the Zoning Administrator shall prepare written documentation memorializing the 
Commission’s action, and shall transmit such documentation to the applicant for their records. The Zoning 
Administrator shall also facilitate the scheduling of First and Second Readings before City Council at the next 
available series of meetings, and shall notify the applicant of such scheduling. In preparation for First and 
Second Readings, the Zoning Administrator shall prepare a staff report to Council which articulates the 
recommendation made by the Planning Commission on the matter, as well as the decision rendered on the 
applicable Preliminary Plat.  

1. Clarification of Responsibility. When a Preliminary Plat and a Plat Contingent Map Amendment are 
considered concurrently, the Planning Commission shall serve as the final approving authority for 
the Preliminary Plat in accordance with Sec. 2.08 of this Ordinance. However, a Plat Contingent Map 
Amendment constitutes a legislative action, and the role of the Planning Commission specific to 
such requests is advisory only. Final authority to approve or deny a Plat Contingent Map Amendment 
rests exclusively with City Council.  

J. City Council Decision. Council shall base its decision on the recommendation of Planning Commission and 
the review criteria as provided in subsection (H). Following adoption of an ordinance by City Council which 
approves of a proposed Plat Contingent Map Amendment, the Zoning Administrator shall prepare written 
documentation as a means of officially recording the decision. Where applicable, such documentation shall 
be transmitted to the applicant for their records. 

3.03.05 Referendum Period. A Plat Contingent Map Amendment adopted by City Council is a legislative act and shall be 
subject to referendum in accordance with the Ohio Constitution and the Ohio Revised Code (ORC). An ordinance 
adopted by Council approving a Plat Contingent Map Amendment shall not satisfy referendum requirements until 
expiration of the thirty (30) day referendum period prescribed by law. If a valid referendum petition is timely filed, the 
ordinance shall not take effect unless and until it is approved by a majority of electors voting on the measure at a duly 
called election. The procedures, timing, form, and sufficiency requirements governing referendum petitions shall be 
determined exclusively by applicable state law. Nothing in this Ordinance shall be construed to expand, limit, or 
otherwise modify referendum rights as provided by law. 

3.03.06 Period of Validity. Following adoption by City Council and expiration of the applicable referendum period in 
accordance with Sec. 3.03.05, a Plat Contingent Map Amendment shall remain valid for a period consistent with the 
validity of the associated Preliminary Plat approval. During this time period, it is incumbent upon the applicant to 
secure approval and recordation of a corresponding Final Plat that is substantially consistent with associated 
Preliminary Plat and the ordinance approving the Plat Contingent Map Amendment.  

1. Expiration. A Plat Contingent Map Amendment shall be deemed expired, and of no force or effect, under any 
one of the following scenarios: 

a. Failure to Record Final Plat. If a Final Plat is not recorded prior to the expiration of the associated 
Preliminary Plat approval, the Plat Contingent Map Amendment shall automatically expire upon the 
same date. Upon expiration, the zoning classification of the property shall remain as it existed prior 
to adoption of the Plat Contingent Map Amendment, without further action by City Council. Any 
subsequent subdivision or rezoning of the subject property shall require submission and approval of 
new Preliminary Plat and map amendment applications. 
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b. Material Deviation. If a Final Plat is submitted which materially deviates from the boundaries, 
layout, or assumptions underlying the corresponding Preliminary Plat or ordinance approving the 
Plat Contingent Map Amendment, and such deviation is determined by the Zoning Administrator to 
be substantial, the Plat Contingent Map Amendment shall not become operative. Substantial 
deviations shall require submission of a new map amendment request. 

2. Effect of Recording Final Plat. Upon recordation of a Final Plat that satisfies the conditions of approval and 
is substantially consistent with the adopting ordinance: (1) the Plat Contingent Map Amendment shall 
become effective as of the date of recordation; (2) the rezoning shall apply uniformly to the parcel(s) so 
created; and (3) the Official Zoning Map shall be updated accordingly. Upon such recordation, the Plat 
Contingent Map Amendment shall no longer be subject to expiration and shall be deemed fully implemented. 

3.04 Text Amendments 
3.04.01 Purpose. The purpose of a Text Amendment is to permit the legislative revision, addition, or removal of provisions 

within the Unified Development Ordinance when warranted by changes in law, evolving planning practice, community 
need, or errors and omissions identified through administration. A Text Amendment is intended to evaluate proposed 
changes to the standards, procedures, definitions, or other regulatory language of this Ordinance independent of any 
specific parcel or development application and, upon adoption and expiration of the applicable referendum period, 
to apply the revised provisions uniformly and citywide. 

3.04.02 Initiation. A Text Amendment may be initiated via any one of the following methods: (1) adoption of a motion by the 
Planning Commission; (2) adoption of a motion by Council; (3) application to Planning Commission by one or more 
residents and/or owners of real property in Oxford; or (4) application to Planning Commission by a City official, such 
as the City Manager or Zoning Administrator. 

3.04.03 Application Requirements. Whenever an application is submitted by one or more owners of real property, or 
submitted by a City official, the following contents shall be provided: 

A. Proposed Text. The applicant must provide clear documentation of any proposed textual additions, 
deletions, and/or substitutions with respect to the existing language embedded in this Ordinance. The 
applicant must cite existing code section numbers affected and, if applicable depending upon the scale of 
the proposed amendment, provide new proposed code section numbering in keeping with the general outline 
and structure of this Ordinance.  

B. Narrative Letter. The applicant must compose a narrative letter which includes all of the following 
information: (1) a general discussion of the reason(s) why the proposed text amendment is being sought; (2) 
an explanation of the desired and expected effects of the proposed text amendment, and how such effects 
may contrast with the effect of existing code provisions; and (3) a description of how the proposed text 
amendment relates to goals and/or recommendations embedded in the Comprehensive Plan. 

C. Other Information. The Zoning Administrator may require any additional details or information necessary to 
provide for a complete review of a Text Amendment request. 

3.04.04 Review Procedure. 
A. Zoning Administrator Consultation. Prior to submitting a Text Amendment application, the applicant must 

first consult the Zoning Administrator. The purpose of an initial informal consultation – whether by email, in-
person, or both – is to discuss applicable standards and technical issues pertinent to the proposal, 
applicable goals and/or recommendations of the Comprehensive Plan, and the general timeline involved in 
processing the application. This step in the process could play out over a series of meetings or email 
exchanges.  

B. Formal Submittal. After fulfilling the consultation requirement outlined in subsection (A) above, the 
applicant shall formally submit a Text Amendment application which includes the minimum requirements as 
specified in Sec. 3.04.03. Such application shall be promptly processed by the City of Oxford Community 
Development Department, with any processing fees owed invoiced to the applicant.  
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C. Completeness Check. Upon submission of any application, the Zoning Administrator shall first assess the 
application for completeness. If found to be lacking sufficient detail and therefore incomplete, the Zoning 
Administrator shall inform the applicant of the deficiencies and offer opportunity for additional information 
and/or revisions to be received. The Zoning Administrator shall have the ability to delay processing of the 
application if found to be incomplete. 

D. Department Comment Period. Following the passing of a completeness check, the Zoning Administrator 
shall transmit the application, including all documents, maps, and any other pertinent materials, to relevant 
City departments and, where applicable, outside authorities/agencies for review and comment. The Zoning 
Administrator shall specify a deadline for the submission of comments.  

E. Public Notice. Coinciding with the Department Comment Period, the public shall be notified of the text 
amendment request as follows: 

1. Notices to General Public. The Zoning Administrator shall also provide notice through at least one 
of the following methods: (1) publication of a notice in a newspaper of general circulation; or (2) 
distribution of notice through an official City communication channel, including but not limited to an 
electronic newsletter or official City social media account.  

2. Notice Requirements. Notices shall, at minimum, include the following: 

a. General information regarding the application, including the applicant’s name, a brief 
description of the proposed amendment, and instructions for accessing the complete 
submission. 

b. Contact information for City staff to whom questions, comments, and/or feedback may be 
directed, along with a preferred deadline for contacting staff. 

c. Information educating the public on how to stay informed of updates, including whenever a 
hearing may be scheduled for the Planning Commission to consider the matter. 

F. Preliminary Staff Recommendation. Upon conclusion of the Department Comment Period and Public 
Comment Period, the Zoning Administrator shall deliver to the applicant a preliminary staff recommendation 
as to whether the Planning Commission should approve or deny the application based upon the review 
criteria outlined in this Section. Such recommendations may be provided in the form of a draft staff report. 
The applicant may use the staff response as a basis on whether to proceed forward in seeking approval of the 
present request, or withdrawing consideration of the application. 

G. Scheduling of Planning Commission Hearing. If after delivery of the preliminary staff recommendation the 
applicant wishes to proceed in seeking text amendment approval, the Zoning Administrator shall work with 
the applicant to schedule a public hearing so that the Planning Commission may review the application. 
Notification of the scheduled hearing date, time and location shall be provided through an official City 
communication channel – for example, an electronic newsletter or official City social media account – at 
least seven (7) days prior to the scheduled hearing date; no date which cannot conform to the minimum 
seven (7) day timeframe shall be selected to schedule a hearing. 

H. Planning Commission Recommendation. Upon closure of a public hearing, the Planning Commission shall 
utilize the criteria set forth in this subsection (H) in deciding whether to recommend approval, approval with 
modifications, or denial of a Text Amendment application. A proposed amendment shall be approved only if 
it meets at least one of the following criteria: 

1. The proposed amendment will increase consistency between the Unified Development Ordinance 
and the goals and/or recommendations of the Comprehensive Plan. 

2. The proposed amendment will improve the public health, safety, and/or general welfare of Oxford. 

3. The proposed amendment will clarify the intent of the Unified Development Ordinance. 

4. The proposed amendment will better implement the intent of the Unified Development Ordinance. 



Version: 4/22/2026   |   Page 56 

5. The proposed amendment will improve enforcement of the Unified Development Ordinance. 

I. Transmission of Recommendation. Following a hearing and formal recommendation by the Planning 
Commission, the Zoning Administrator shall prepare written documentation memorializing the 
Commission’s action, and where applicable, transmit such documentation to the applicant for their records. 
The Zoning Administrator shall also facilitate the scheduling of First and Second Readings before City 
Council at the next available series of meetings and shall, as applicable, notify the applicant of such 
scheduling. In preparation for First and Second Readings, the Zoning Administrator shall prepare a staff 
report to Council which articulates the recommendation made by the Planning Commission on the matter, 
inclusive of any recommended modifications thereto. 

J. City Council Decision. Council shall base its decision on the recommendation of Planning Commission and 
the review criteria as provided in subsection (H). Following adoption of an ordinance by City Council which 
approves of a proposed text amendment, the Zoning Administrator shall prepare written documentation as a 
means of officially recording the decision. Where applicable, such documentation shall be transmitted to the 
applicant for their records. 

3.04.05 Referendum Period. Any text amendment adopted by City Council is a legislative act and shall be subject to 
referendum in accordance with the Ohio Constitution and the Ohio Revised Code (ORC). An ordinance adopted by 
Council which approves of a text amendment shall not take effect until the expiration of the thirty (30) day referendum 
period prescribed by law. If a valid referendum petition is timely filed, the Council ordinance shall not take effect 
unless and until it is approved by a majority of electors voting on the measure at a duly called election. The 
procedures, timing, form, and sufficiency requirements governing referendum petitions shall be determined 
exclusively by applicable state law. Nothing in this Ordinance shall be construed to expand, limit, or otherwise modify 
referendum rights as provided by law. 

3.04.06 Updating of Ordinance Text. Upon becoming effective, the Zoning Administrator shall republish this Ordinance with 
the adopted text amendment embedded or incorporated into the document as appropriate. Regardless of the 
duration of time it may take to republish the UDO, upon reaching the effective date the Zoning Administrator shall 
immediately implement the effect of all adopted amendments with respect to decision making and procedures as 
provided in this Ordinance. 

3.05 Minor Corrections 
3.05.01 Authority to Correct. The Zoning Administrator shall have the authority to administratively correct minor errors in the 

text of this Ordinance without requiring formal legislative approval pursuant to Sec. 3.04, provided such corrections 
do not alter the intent, meaning, or application of any provision. If a proposed change affects policy, regulation, or the 
substantive application of this Ordinance, the correction shall require formal adoption through the legislative 
amendment process. The Zoning Administrator shall determine whether a correction qualifies as minor under this 
Section. 

3.05.02 Scope of Corrections. The types of permissible corrections under this Section include: 

 A. Spelling, grammar, or punctuation errors; 

 B. Formatting inconsistencies; 

 C. Incorrect or outdated cross-references to sections, tables, figures, or external laws or regulations; 

 D. Typographical errors that do not affect regulatory requirements; and 

 E. Other non-substantive clerical errors that do not change the meaning of the text. 

3.05.03 Documentation and Notice. All corrections made under this Section shall be documented in writing and maintained 
as part of the official record of this Ordinance. Within a reasonable timeframe following the publishing of corrections, 
the Zoning Administrator shall provide to the Planning Commission a written summary of any corrections made. 

  


